Provincial Government of Batangas
GENERAL SERVICES OFFICE BAGONG PILIPINAS
Capitol Site Kumintang Ibaba, Batangas City

Terms of Reference

Purchase and Delivery of Office Supplies {e.qg., 5 packs All Purpose Sticker Paper
(A4 10's/pack glossy); 30 reams Bond Paper (premium short, 80gsm); 80 reams
Bond Paper (premium long, 80gsm); etc...} for use of various Offices of the
Provincial Government of Batangas

I. Objective

To provide the required office supplies for the daily operations of the various offices of
the provincial government.

Il. The Approved Budget for the Contract (ABC) is ONE MILLION, ONE HUNDRED
SIXTY-ONE _THOUSAND, FIVE HUNDRED THIRTEEN PESOS AND 10/100
(P1,161,513.10), charged to General Fund inclusive of all taxes and charges.

Ill. Bidders Qualification

a. The bidder must have completed a similar contract or project within the last two (2)

years equivalent to twenty-five (25) percent of the ABC from the date of submission
of bid.

b. The bidder should have been operating in the Philippines for the last two (2) years
and is registered with the SEC or DTI.

c. The bidder must submit, in addition to the bidding documents a notarized
Certificate that they have no pending case for a similar contract or project.

IV. Deliverables

Purchase and Delivery of Office Supplies {e.g., 5 packs All Purpose Sticker Paper (A4
10's/pack glossy); 30 reams Bond Paper (premium short, 80gsm); 80 reams Bond Paper
(premium long, 80gsm) } etc...

V. Supply Specifications

a. The bidder warrants that all Goods supplied under the Contract are new and
unused.

b. Items must be free from defects, damage, or signs of wear and tear upon
delivery.

c. All supplies must meet national quality standards and be of commercial grade
unless otherwise specified.

VI. Project Timeframe

The bidder must deliver within thirty (30) days upon receipt of the Notice to Proceed.



VII. Liquidated damages. In case of delayed delivery of goods or services, the Provincial
Government of Batangas may upon its discretion extend the delivery period, provided
that the appropriate liquidated damages shall be imposed which shall be equal to one-
tenth of one-percent (0.001) of the cost of undelivered portion for every day of the delay.

Failure to deliver the required goods or services, the PGOB shall have the right to cancel
the contract and imposed disqualification of the awardee/supplier from future biddings.
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